Appendix C — Gifts and Hospitality Declaration Form

Declaration of Gifts, Hospitality, and Sponsored Events Form

Name of member of staff offered gift(s) or
hospitality:

Email Address:

Tel No:

Position within, or relationship with, the
Integrated Care Board

GIFT(S) AND/OR HOSPITALITY — please see table below (pages 3 and 4) for guidance on what can be accepted (in some cases with prior approval) or
must be refused, and what must be declared. Please refer to Section 6.15 of the Conflicts of Interest Policy regarding Sponsored Events.

Date of Offer Date of Details of Gift /
Receipt (if Hospitality /
applicable) Sponsorship

Estimated
Value

Supplier /
Offeror Name
and Nature of
Business

Details of Previous Declined or
Offers or Acceptance | Accepted?
by this Offeror/
Supplier/Sponsor

Reason for Accepting or
Declining

REVIEW BY HEAD OF SERVICE

Name and Position of Manager reviewing and signing-off
acceptance/rejection of gift or hospitality.

Reason for recommending acceptance/rejection, where
applicable (see guidance below).

Signature of Manager

Date:
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Fair Processing Statement

The information submitted will be held by the ICB for personnel or other reasons specified on this form and to comply with the organisation’s
policies. This information may be held in both manual and electronic form in accordance with the Data Protection Act 1998. Information may be
disclosed to third parties in accordance with the Freedom of Information Act 2000 and published in registers that the ICB holds. The Data
Protection Officer can be contacted at Jane.marley@nhs.net.

| confirm that the information provided above is complete and correct. | acknowledge that any changes in this declaration must be notified to the
ICB as soon as practicable and no later than 28 days after | am aware that changes are required. | am aware that if | do not make full, accurate
and timely declarations then | may be committing an offence under the Fraud Act 2006, which may result in civil, criminal, and / or internal
disciplinary investigation and action, including prosecution may result

I do / do not (delete as applicable) object to this information being included on registers that the ICB holds and publishes on its website.
NB: If you are raising an objection, please give reasons and a decision will be made by the ICB’s Conflict of Interests Guardian whether to redact
this information from the publicly available register(s).

Signed: Date:

Please return completed and signed form to Jane.King8@nhs.net
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GUIDANCE ON ACCEPTING, REFUSING AND DECLARING GIFTS, HOSPITALITY AND SPONSORSHIP

Gifts

A ‘gift’ is defined as any item of cash or goods, or any service, which is provided for personal benefit, free of charge or at less than its commercial value.
ICB staff should not ask for any gifts. ICB staff should also not accept any unsolicited offers of gifts or hospitality that may affect, or be seen to affect, their
professional judgement. The rules for accepting, refusing, and declaring gifts and hospitality are summarised below.

If the actual value of a gift is unknown, a ‘common sense’ approach should be applied to the valuing of such gifts, by using an estimated amount that a
reasonable person would make as to its value. Multiple gifts from the same source over a twelve-month period should be treated in the same way as single gifts
over £50 where the cumulative value exceeds £50. For further information, please refer to the ICB’s Conflicts of Interest Policy(Including Gifts and Hospitality,
Outside Employment, Commercial Sponsorship and other situations where conflicts might arise).

Hospitality

‘Hospitality’ means offers of meals, refreshments, travel, accommodation. and other expenses in relation to attendance at meetings, conferences,
education/training or other events. ICB staff, or others working on behalf of the ICB, should not ask for, or accept, hospitality that may affect, or be seen to affect
their professional judgement. Hospitality must only be accepted when there is a legitimate business reason, and it is proportionate to the nature and purpose of
the event.

Relevant Paragraph
within G&H Policy Types of Gifts and Hospitality and thresholds for acceptance/refusal. Accept or Must | Declare the
Refuse? Offer/Gift/Hospitality ?

6.8.2 Gifts made by suppliers or contractors linked (currently or prospectively) to the ICB’s Yes — all such offers
business. However, see exception below. Refuse must still be declared.

6.8.2 Low cost branded promotional aids from suppliers or contractors may be accepted Acceptable No
and not declared where they are under the value of a common industry standard of
£6.

6.8.3 Cash or cash equivalents (including vouchers, tokens, offers of remuneration to Yes — all such offers
attend meetings whilst in a capacity working for or representing the ICB) whatever Refuse must still be declared.
their value and whatever their source;

6.8.3 Items of low value such as diaries, calendars, stationery and other gifts acquired Acceptable No
from meetings, events or conferences and modest gifts such as flowers and small
tokens of appreciation from patients, families and members of the public to staff for
work well done may be accepted where the notional value is under £50. These gifts
do not have to be declared.
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Relevant Paragraph
within G&H Policy

Types of Gifts and Hospitality and thresholds for acceptance/refusal.

Accept or
Refuse?

Must | Declare the
Offer/Gift/Hospitality ?

6.8.3 Gifts offered from other sources (i.e. other than suppliers or contractors) and valued
at over £50 should be treated with caution and only be accepted on behalf of the Acceptable (but Yes — all such offers
ICB (i.e. to the ICB’s charitable funds) not in a personal capacity and must be treat with caution) | must still be declared.
declared.

6.8.3 Gifts offered from other sources (i.e. other than suppliers or contractors) should be
declined if accepting them might give rise to perceptions of bias or favouritism, and Refuse if there Yes — all such offers
a common-sense approach should be adopted as to whether or not this is the case. | could be a must still be declared.
All such gifts should be declared to a Line Manager, and the Head of Corporate perception of
Governance, who will recommend refusal or acceptance. bias/favouritism.

6.94 Modest hospitality, under the value of £25, provided in normal and reasonable Acceptable Yes — if offered by
circumstances may be acceptable, although it should be on a similar scale to that suppliers or contractors
which the ICB might offer in similar circumstances (e.g. tea, coffee, light linked (currently or
refreshments at meetings). A common-sense approach should be adopted as to prospectively) to the
whether hospitality offered is modest or not. ICB’s business

No - if offered from
other sources.

6.9.4 Offers of hospitality of a value between £25 and £75. Acceptable Yes — all such offers

must still be declared.

6.9.4 Hospitality (including meals, refreshments, travel, accommodation) of a value above | Refuse Yes — all such offers
£75 unless (in exceptional circumstances) senior prior approval is given (a clear (unless senior must still be declared.
reason should be recorded on the gifts & hospitality register as to why it was prior approval
permissible to accept). given in

exceptional
circumstances)
6.15-6.17 Sponsorship

Line manager and governance advice must be sought before accepting any type of
sponsorship as this can be a controversial issue.

In the cases of sponsored events, sponsorship should never be accepted from
organisations whose business would not be seen as being compatible with the
ethos of the NHS, e.g. organisations that are associated with:

Discuss with
Line Manager
and obtain
Governance
advice regarding
acceptance or
refusal.

Yes — all sponsorship
must be declared.
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Relevant Paragraph
within G&H Policy

Types of Gifts and Hospitality and thresholds for acceptance/refusal.

Accept or
Refuse?

Must | Declare the
Offer/Gift/Hospitality ?

e Matters that are damaging to health or associated with gambling, alcohol,
tobacco, weight control or politics.

e The promotion of prescription-only drugs to the general public, or other
promotion that contravenes that ABPI Code of Practice to the
Pharmaceutical Industry.

e Pornography or other companies involved in the sexual exploitation of
adults or children.

e The manufacture of firearms or other weapons

e Legal services which overtly promote compensation and personal injury
services and claims management companies acting on their behalf
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